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1 Purpose 
 
Every individual on the school premises must be safe and secure. The management of 
TSPS considers the health, safety and welfare of staff and students to be of paramount 
importance and that a safe and healthy working environment is a prerequisite to 
achieving the school's stated goal to promote excellence in teaching and learning. 

 
 
2 Scope 
 
In school, health and safety responsibilities fall on the management team, the Principal 
and teaching staff. The Governing Body should ensure that school staff and premises 
comply with local health and safety policy and practices. The Governing Body must take 
reasonable steps to ensure that the buildings, equipment and materials are safe and do 
not put the health of persons at risk while they are on the premises. Staff (including 
teachers and others) have a responsibility to make sure that they carry out their duties 
safely without risking themselves, the students or visitors. They must also co-operate 
with others who have duties for health and safety by carrying instructions and 
reporting unsafe practices. The Principal, who has been delegated responsibility for the 
day-to-day management of the school, has a particular role in seeing that the 
Governing Body’s health and safety policies and procedures are carried out. 

To ensure that health and safety responsibilities are carried out effectively, the school 
has appointed a Health and Safety Officer and a Committee. The role of the committee 
will be to go beyond checking passive compliance with health and safety law, by 
playing an active role in the fostering and development of a positive health and safety 
‘culture’ within the school workplace. 
 

Aligned with best practice, the TSPS Health and Safety Committee will comprise 
different sections within the school, which will empower employees and other 
stakeholders to play a significant role in decisions made about their health and safety at 
work. The committee follows guidelines provided by Britus Education, the owner 
company.  

 
3 Objectives 
 
The principle objective of all safety procedures is to control hazards and minimise risk. 
This is best achieved by preventing the hazard from arising. Risk assessments are 
carried out for all activities and where appropriate protective clothing, precautions and 
equipment must be used to control the hazard. In addition, appropriate information, 
instruction and training will be provided. 
Additionally objectives are: 

• To ensure that all reasonably practical steps are taken to ensure the health, 
safety and welfare of all persons using the premises; 

• To make arrangements for ensuring safety and absence of risks to health in 
connection with the use, handling, storage and transport of articles and 
substances; 

• To ensure the provision of sufficient information, instruction and supervision to 
enable all employees and students to avoid hazards and contribute positively to 



 
 

their own health and safety to ensure that they have access to health and safety 
training as appropriate or as and when provided; 

• To formulate effective procedures for use in case of fire and for evacuating the 
school premises; 

• To lay down procedures for use in case of accident. 
 
4 Responsibilities 
 
Roles and Actions: the maintenance of a healthy and safe school is the shared 
responsibility of the whole community. More specifically: 
 
4.1 Governing Body 
 
The Governing body will: 

• Decide policy; 
• Give strategic guidance; 
• Monitor and review health and safety issues in the school; 
• Ensure adequate resources for healthy and safety are available; 
• Recognise their responsibility for Health and Safety in school. The 

responsibilities include: 
(a) Making necessary arrangements for handling, storage and transportation of 

articles and substances; 
(b) Providing adequate training, information, instruction and supervision to 

enable all staff employed in the school and students to perform their work 
safely and efficiently; 

(c) Promoting the development and maintenance of sound safety, health and 
welfare practices; 

(d) Maintaining the premises in a condition that is safe, without risk to health; 
(e) Providing and maintaining a working environment that is safe and without 

risks to health and adequate as regards welfare facilities for staff, students 
and other supervising adults; 

(f) Ensuring sufficient funds are available to provide, as necessary, protective 
equipment to all staffs employed in the school, for the safe handling of 
apparatus, equipment and other chemical substances in the laboratories. 

 
4.2 Principal  
 
The Principal will: 

• Be responsible for the day-to-day implementation of safety procedures 
throughout the school; 

• Report to the Governing Body and Britus Education all pertinent issues in the 
premises as regards health and safety; 

• Liaise with outside agencies that are able to offer expert advice; 
• Ensure that all staff fulfil their duties accordance with this policy; 
• Formulate and co-ordinate safety procedures; 
• Review first aid, fire/execution and risk assessment procedures with relevant to 

staff on annual basis, or as and when necessary, reporting back to the Health and 
Safety Committee; 

• Ensure relevant staff have access to appropriate training. 
 
 
 
 



 
 

 
4.3 Health & Safety Committee 
 
The Health and Safety Committee is made up of key personnel covering areas and 
responsibilities in school as specified by Britus Education:  

1. Security in School (Operational routines, absences from lessons or dismissal 
from schools, transportation related safety procedures, special events etc.) 

2. Medical 
3. Safe practices in School (PE, Science, School Cleaning) 
4. Emergency procedures (Fire, earthquakes and security lockdowns) 
5. Internet and browsing safety 
6. Educational Visits 
7. Physical accommodation made for students with special needs 
8. Promotion of healthy lifestyle 
9. Prevention of bullying 
10. Human Resource department’s safeguarding checks 
11. Compliance with the regulatory authorities 

The School Facilities manager is a member of the HSE committee and must have 
regular committee meetings to eliminate risks on a regular basis. 

A weekly risk assessment report is completed by all HSE committee members 
and  submitted to the Principal who should take it up with the facilities manager /Head 
of Operations to resolve those as soon as possible.  
 
 
4.4 Supervisory Staff 
 
In addition to general duties which all members of staff have, supervisory staff will be 
directly responsible to the Principal or the member of staff nominated by the Principal, 
to have overall day-to-day responsibility for the implementation and operation of the 
school’s health and safety policy within their relevant departments and areas of 
responsibility. Supervisory staff includes the Principal, Vice Principal, Head of Primary 
Curriculum Coordinators, Key Stage Leaders, Faculty Leaders, Year Group Leaders, 
Facilities Manager, Head of Administration and Cleaning Supervisors. 
 
As part of their day-to-day responsibilities they will ensure that:  

• safe methods of working exist and are implemented throughout their area of 
responsibility;  

• health and safety regulations, procedures and codes of practice are being applied 
effectively;  

• staff, students and others under their jurisdiction are instructed in safe working 
practices;  

• New employees working are given instructions in safe working practices. Risk 
assessments are conducted in their area of responsibility as required by the 
Principal as necessary; 

• Regular safety inspections are made of their area of responsibility as required by 
the Principal or as necessary; 

• Positive, corrective action is taken where necessary to ensure the health and 
safety of all staff, students and others;  

• All plant, machinery and equipment in the department in which they work is 
adequately guarded, in safe working order and restricted to authorised persons 
only; 



 
 

• Appropriate protective clothing and equipment, first aid and fire appliances are 
provided and readily available in the department in which they work;  

• Hazardous and highly flammable substances in the department in which they 
work are correctly stored and labeled, and exposure is minimized;  

• They monitor the standard of health and safety throughout the department in 
which they work and encourage staff, students and others to achieve the highest 
practicable standards of health and safety; 

• All health and safety information is communicated to the relevant persons and 
they report any health and safety concerns to the Principal. 

 
4.5 Class Teachers 
 
All class teachers will: 

• Exercise effective supervision of their students and to know the procedures in 
respect of fire, first aid and other emergencies, and to carry them out; 

• Follow the specific health and safety measures to be adopted in their own 
teaching areas, such as Science laboratories as directed by their Head of 
Department; 

• Give clear oral and written instructions and warnings to students where 
necessary; 

• Follow safe working procedures personally; 
• Require the use of protective clothing and guards where necessary; 
• Make recommendations to the Principal or Head of Department on health and 

safety equipment and on additions or necessary improvements to plant, tools, 
equipment or machinery Health and Safety Policy; 

• Integrate all relevant aspects of safety into the teaching process and, where 
necessary, give special lessons on health and safety in line with the National 
Curriculum requirements for safety education; 

• Avoid introducing personal items of equipment (electrical or mechanical) into 
the school without prior authorisation; 

• Report all accidents, defects and dangerous occurrences to the Principal or Head 
of Department. 

 
4.6 All Staff  
 
All staff will: 

• Ensure that they have read the Health and Safety Policy; 
• Fully support all health and safety arrangements; 
• Take reasonable care of their own health and safety and that of others who may 

be affected by their actions; 
• Ensure that students use equipment and apparatus safely in laboratories and on 

the ground; 
• Report to the Principal any situation which may present a serious imminent 

danger to staff and students in the school; 
• Report any concerns of abuse of students to the Principal. 

 
4.7 Students  
 
All students are expected to: 

• Exercise personal responsibility for the safety of themselves and classmates; 
• Observe standards of dress consistent with safety and/ or hygiene; 
• Follow the safety rules of the school and in particular the instructions of 

teaching staff given in an emergency; 



 
 

• Use and not wilfully misuse, neglect or interfere with things provided for their 
safety. 

 
4.8 Parents  
 
All parents are expected to: 

• Support the school in any health and safety matters reported to them through 
emails, face-to face meetings and posts on the iSAMs Parent Portal. 
 

4.9 Visitors  
 
All visitors are expected to: 

• Comply with the health and safety procedures of the school. This responsibility 
applies whenever these individuals are working on behalf of the school or remote 
from the school's premises. 

 
 
5 Arrangements  
 
The school plays an important part in ensuring the overall health and safety staff, 
students and visitors at the school. The Governing body will give consideration to a 
range of topics relating to health and safety as mentioned below: 

• Accidents and Incident reporting; 
• Any student complaining of illness or who has been injured is sent to the Medical 

centre and where appropriate, given treatment; 
• All incidents, ailments and treatment are reported in the accident book; 
• Parents are contacted if there are any doubts regarding the health or welfare of a 

student; 
• In the event of a serious incident an ambulance is called and a member of staff 

will accompany the student to hospital. Parents are asked to go immediately to 
the hospital. It may be appropriate to transport a student to hospital without 
using an ambulance. This should be on a voluntary basis.; 

• If any member of staff is concerned about the welfare of a student they should 
contact the school office immediately. If an injury has been sustained, the 
student should not be moved unless they are in danger of additional injury; 

• Staff should complete an accident report form, which can be obtained from the 
medical centre, if they sustain an injury at work. This should be submitted to the 
school Doctor. An injured member of staff or other supervising adult should not 
continue to work if there is any possibility that further medical treatment is 
needed. The member of staff or other supervising adult concerned should seek 
medical advice without delay. 

 
5.1 Administrations of Medicines 
 
Medicines are stored in a locked cupboard in the school’s medical centre. Staff record 
the time medication is given and sign the record sheet. Parents have the prime 
responsibility for their child’s health and MUST provide the School with information 
about their child’s medical condition on admission. The admission process cannot be 
completed without the completed medical consent/history forms. Parents, and the 
child if appropriate, should obtain details from their child’s doctor, if needed.  
The School recognises that children with medical needs have the same rights of 
admission to school as other children. The School follows the UAE Ministry of Health 
Guidelines for Private Schools in Dubai. 

 



 
 

5.2 Student Health 
 
Parents are given essential information regarding children’s health and wellbeing, 
together with vaccinations through talks and circulars on the iSAMs Parent Portal.  

 
5.3 Educational Visits 
 
Section Supervisors and the teachers have responsibility for ensuring that safety of 
students is taken into account when organising a visit to a place of educational interest 
to students.  See the school’s Policy on Educational Trips and Visits for more details. 
 
5.4 Child Protection 
 
The Governing Body is required to have a child protection policy (see the Child 
Protection and Safeguarding Policy for more details.). 
 
5.5 School Security 
 
The School has a duty to anyone entering the premises with or without permission 
(with lawful authority) to take reasonable precautions to make sure they are not injured 
by some danger of which the school is aware about. 
 

• Risks to personal security, premises and property will be assessed through the 
risk assessment process. Security in the school is the responsibility of the 
Principal.  

• Managers are responsible for assessing the risks of violence towards staff  
• Where violence is identified as a significant risk, Line managers will ensure that 

appropriate control measures are put in place.  
• Staff must report incidents of violence and aggression in the same way as 

accidents. 
• All thefts and losses must be reported to the Principal. Any stranger in a 

department should be challenged as to his/her business, without personal risk, 
and if no satisfactory answer is received Security should be contacted. 

 
The school has an overall policy for security and visitor records should be maintained 
properly. 
 
 
6 Electrical Testing 
 
All items of portable electrical apparatus and equipment in use at the school are 
inspected and checked annually by an outside provider. 
 
 
7 Evacuation of the Building 
 
This is documented in the Emergency Evacuation Policy which is reviewed annually. 
 
The Facilities Manager has responsibility for:  

• testing and checking of escape routes, including final exit locking mechanisms, 
such as panic devices, emergency exit devices and any electromagnetic devices 
and ensuring Fire exits are clearly labelled; 

• Testing of fire warning systems, including weekly alarm tests and periodic 
maintenance by a competent person;  



 
 

• Plans showing exit routes are displayed by the door of each classroom. 
• Testing and maintenance of extinguishers, hose reels, fire blankets, emergency 

torches etc.; 
• Testing and maintenance of other any other safety equipment such as fire 

suppression and smoke control systems; 
• Maintenance and audit of any systems that are provided to help the fire and 

rescue service; 
• all alterations, tests, repairs and maintenance of fire safety systems, including 

passive systems such as fire doors. 
 
 
8 Playground 
 
Staff actively encourage students to play safely and discourage fighting or other rough 
games. Two members of staff supervise the playground both morning and lunchtime. 
Staffs are on duty during break times. 
 
 
9 School Buses 
 
The school’s appointed transport provider has a duty to provide buses that comply with 
the Road and Traffic Authories (RTA) guidelines. School appointed bus carers ensure 
the the behaviour and safety on the buses. First Aid kits, Personal Protective Equipment 
(PPA) will be maintained and restocked every week. 
 
10 First Aid Provisions 

 
• The Principal is responsible for ensuring that there is an adequate number of 

qualified First Aiders. 
• Portable First Aid kits are taken on educational visits and picnics and are 

available in the buses. 
• The Medical Centre will ensure the maintenance of the contents of the first aid 

boxes and other supplies. 
 
 
 
11 Movement around School 
 

• Students should be constantly reminded of their behaviour whilst moving 
around school. 

• No students should be left unattended in classrooms 
 
 
 
12 Supervision of Students 
 

• Staff and other supervising adults should maintain good order and discipline, 
safeguarding their health and safety at all times. 

• Staff should be in class when students come into class in the morning. 
• Staff should be punctual in collecting students from the playground. 
• The same duty applies when staff supervise students during After School Clubs 

and weekend clubs. 



 
 

• If a member of staff knows that he/she is unable to undertake a duty on certain 
day, then he/she should organise another staff  member to cover up for him/her. 

• If a parent fails to collect a student, after school staff should make every effort to 
contact the parent. If a parent cannot be contacted, the emergency procedure 
displayed on the School Office notice board should be followed. 

 
 
14 Site Inspection – Every Day  
 
The Facilities Manager inspects the site as part of his daily routine. Urgent matters are 
referred immediately to the Principal. Staff are instructed to report any site concerns on 
a daily basis. More routine matters are discussed at the weekly premises meeting 
between the management team and Principal. 
 

• CCTV report daily  
• Access doors daily  
• Class doors and electricity daily  
• Washrooms daily  
• Swimming pool and water sample report  
• Transport checked daily by the bus supervisiors 

 


