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Medication Policy

This policy includes protocols related to routine medications taken by students, its
submission and use in school and required documentation related to their use.

1. As per regulations from the Dubai Health Authority, if a child is on medication,
it is mandatory for the parent to send a note from the Licensed Physician with the
following details:

Student’s name, date of birth, year and section

Name, dosage, route, frequency and time of medication

Diagnosis requiring medication

Intended effect of medication / possible side effects

Other medications student is receiving

Approval for self-administration (Parental Consent)

Approval for students to carry emergency medication

Expiry date of medicine

Name, prescription date and stamp of student’s licensed physician

2. The medication, including the refills, submitted to the TSPS clinic must be in the
original container, labelled appropriately by the pharmacist or licensed Physician. The
container should be with your child’s name, year group, dosage of medication &
special note if any.

Over-the-counter (OTC) medication should be brought in with the manufacturer’s
original label with the ingredients listed and the child’s name affixed to the container.

3. In addition to the licensed prescriber’s order, a written authorization must be
provided by the parent / guardian to administer the medication during school hours.
This request must include the name of the student, the name of the parents/guardian
and contact number in case of emergency.

4. The dispensing of medication during school hours is discouraged and it is
recommended that medication be given either before or after school hours. Under
exceptional circumstances, if it is necessary for medication to be administered during
school hours the medication should be kept in the school clinic. Medication should be
limited to the dosage required during school hours in order to maintain the student in
school or the dosage needed in the event of an emergency.



5. Students are not allowed to keep any medication with them except with
approval from the licensed physician to carry an emergency medication like an
inhaler. A written statement signed by the child’s physician and parents / guardian
verifying the necessity and the student’s ability to self-administer the medication
appropriately should be kept on the student’s school health record.

6. Students needing medication during field trip activities must have the
medication in its original container, stating the required dosage along with a parent’s
note indicating the time and amount of medication to be administered. Parents are
requested to fill in the medical form when giving consent for any field trip.

7. All medication should be sent to the TSPS clinic where it will be kept in a locked
cupboard or refrigerator.

8. If the student is using school transportation, the parent/guardian should hand
over the medication to bus attendants. If not, it should be handed over directly to the
school clinic.

0. Any medication left over at the end of the school year must be picked up from
the TSPS clinic by the parents a week before the end of term.

For further clarification, please contact the school clinic or email us on
clinic@sheffield-school.com.
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GOVERNMENT OF DUBAI BUBAI HEALTH AUTHORITY

Public Health Protection Department- School Health Section
Parental/Guardian Consent to Administer Prescribed Medication

Student Full Name: D.O.B: Age:
EMIRATE ID: Student ID: Gender: Male Female
School Name: Grade: Nationality:

Treating physician details:

Allergy Status:
Name:
Workplace: Medical Diagnosis/ condition:
Contact No:
Medication Strength: Expiry Date:
Medication Name :
Dose: Frequency: Start Date End Date:
Route for administering the medication: What time does medication need to be given at school?
O By mouth o Injection AM
o Inhalation o Topical PM

o Other: (specify)
Any precautions/ contraindications that school personnel need to know?

To ensure student safety. School Medical staff is responsible to read the instructions in original prescription prior to completing
the record & adhere to the principles of drug administration.
Please attach the copy of original prescription.

school medical Team (name & license ID):
Signature: Date:

Issue# Issue Date Effective Date Revision Date
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GOVERNMENT OF DUBAI DUBAI HEALTH AUTHORITY

Public Health Protection Department- School Health Section
Parental/Guardian Consent to Administer Prescribed Medication

| understand it is my responsibility to send the medication to school in the original pharmacy container labeled with my child’s
name, treating physician‘s instructions/care plan and provide the original prescription and any other documentation to assist in
the safe administration of the specified medications.

Parent/Guardian-Full name:

Parent/Guardian signature: Mobile No: Date

Issue# Issue Date Effective Date Revision Date
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